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1. Login to System 
 

  
 

Step 1 Click button Login. Page will display as below. 

 
 

Step 2 Enter registered Username.  
 

Step 3 Enter registered Password.  
 

Step 4 Click button Login. Message pop-up will displayed and click button Ok to proceed. 

 
 

Step 5 Update your Password for the first time using into the system. Then click button 
Submit to confirm. 
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Note: 
1. For first time user, click Register New User link to apply. 

(refer number 3 : Register New User) 
 

User Login 
1. JLM Staff (from HRMIS) 

                               Username : IC number 
                               Password : abc123 
 

2. User/JLM Staff (not from HRMIS) 
                                Need new registration. 
                                Username : IC number 
                                Password : IC number 
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2. Logout System 
 

 
 

Step 1 To Logout, users just only need to hit the Logout icon at the upper-right corner 
of every page. 
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3. Register New User 
Role : Staff 

 

 

Step 1 Click Register New User. The User Profile page will displayed such as the example 
below. 

 
 

Step 2 Select User Type. User list will displayed as below. (for JLM staff please select as Staff) 

 
 

Step 3 Select Staff Type.  
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Step 4 Insert Identification/ Passport No.  
 
If Identification/Passport is already exist : (refer number 1 : Login to System) 
 
User Login 

1. JLM Staff (from HRMIS) 
                               Username : IC number 
                               Password : abc123 
 

2. User/JLM Staff (not from HRMIS) 
                                Need new registration. 
                                Username : IC number 
                                Password : IC number 
 

Step 5 Insert User Credential and Personal Information details. 

 
 

Step 6 Click on Next button. User Role page will display as below. 

 
 

Step 7 Click Add button. Pop-up Add Role and Module will displayed like example above. 
 

Step 8 Select User Role and choose Module. 
 

Step 9 Click Add button. 
 

 

 

 

 



MMDIS-Malaysia Marine Department Information System (User Manual) 

 

8 
 

Step 10 Click Submit button. Click Yes button to confirm. 

 
 

Step 11 Click Here link to go login page. 

 

Note:  
1. User can add more than 1 role/module by repeat Step 6 until Step 9. 
2. One module able to one role only. (please update role if want to change other role) 

3. User can delete user role by Click  icon. 
4. User have to wait until get approval from the system admin.  
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4. Forgot Password 
 

 
 

Step 1 Click Forgot Password. Pop-up will display as below. 

 
 

Step 2 Enter Username. Use applicant IC. 
 

Step 3 Click button Forgot Password. New password will send by email. 
 

Note : 
1. If user not receive email, please check with Administrator. 
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5. Manage Profile 

5.1. Change Password 

Role : Staff 

  

 
 

Step 1 At the main page, on the left navigation menu, click on Profile. User profile page will 
displayed such as example below. 

 
Step 2 Click Change Password button. A pop-up will display like example below. 
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Step 3 Fill in current and new password.  
 

Step 4 Then click Submit button and Yes to confirm. 
 

Notes: 
1. Password must be in alphanumeric and minimum 8 length. (Lower case, upper case, number and 

special character). 
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5.2. Update Profile 

Role : Staff 

  

 
 

Step 1 Click on Profile. User profile page will displayed such as example below. 

 
 

Step 2 Fill in required details. 
 

Step 3 Click Update button and click Yes to confirm. 
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5.3. Add Role Module 

Role : Staff 

  

 
 

Step 1 At the main page, on the left navigation menu, click on Profile.  
 

Step 2 Click on Roles. Page like example below will displayed.  

 
 

Step 3 Click on Add Role Module. Page will displayed like example below. 
 

Step 4 Select on selected User Role then select Module.  
 

Step 5 Click Add button and click Yes to confirm. 
 

Notes: 
1. Role Module List – will display all staff module approved. 
2. Add Role Module – user able to request new role for this system. 
3. Role Module Application – will display all module waiting for approve. 
4. Role Module Rejected – will display role rejected by Admin. 
5. For the first time apply role, user must have their email. Please update from Profile page. 
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5.4. Change User Role  

Role : Staff 

  

 
 

Step 1 At the main page, on the left navigation menu, click on Profile. 
 

Step 2 Click on Roles. Page like example below will displayed.  

 
 

Step 3 
Click on icon of selected roles. Page will displayed like example below. 

 
 

Step 4 Select New Role. 
 

Step 5 Click Update button and click Yes to confirm. 
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5.5. Reapply Role Module 

Role : Staff 

  

 
 

Step 1 At the main page, on the left navigation menu, click on Profile. Then click Role. 
 

Step 2 Click on Role Module Rejected. Page will displayed like example below. 

 
 

Step 3 Choose on checkbox of selected rejected role. 
 

Step 4 Click Reapply button and click Yes to confirm. 
 

 

 

 

 

 

 

 

 


